Getting Started with mySchoolBucks™
Congratulations, your school district now offers mySchoolBucks, a convenient and secure online payment and
parent information portal! With mySchoolBucks you can deposit money into one or more student accounts,
track purchase history, create low-balance reminders and even set-up an automatically recurring payment.
As you will soon discover, mySchoolBucks is designed to be intuitive and easy to use, but to help you get
started, this document will guide you through the process of:
• creating a new parent account
• adding one or more students to your account
• making a payment

Creating a New Parent Account
STEP 1: GETTING STARTED

Direct your web browser to the mySchoolBucks homepage (www.myschoolbucks.com). When you arrive
at the website, click the Start Here link.
STEP 2: SELECT STATE

Select your school district’s state from the drop-down menu, and then click Continue.

STEP 3: SELECT SCHOOL DISTRICT

Select your school district from the drop-down menu, and then click Continue. If you mistakenly selected
the wrong state, click Go Back and choose the correct state.

STEP 4: ENTER STUDENT INFORMATION

Complete all of the required registration information, as noted by the red box at the top right-hand corner
of the screen. When all necessary information has been added, click Register.

STEP 5: COMPLETE REGISTRATION

Click Finish to complete the registration process. You will receive an email confirmation with your login
information.

Adding Students to Your Account (“My Household”)
Once you have created a parent account, click My Household on the left-side navigation bar to add students
to your account. The following steps are required to add one or more students to your Household.
STEP 1: STUDENT LOOKUP

To add one or more students to your Household, click look up your students.
STEP 2: ENTER STUDENT INFORMATION

Select your school district from the drop-down menu. Enter the student’s first name, last name and birth
date or Student ID Number. Then click Find Student.

STEP 3: ADD STUDENT

A student’s name and grade will be displayed when the search is complete. If this is the correct student,
click Add Student. If the information is not correct, click Cancel and try your search again.
STEP 4: FINISH or ADD ANOTHER STUDENT

You have now successfully added a student to your Household. To associate more students with your
account, click Add Another Student and complete Steps 1-3 until all students have been added. If there are
no other students to add, click Finish.

Deposit Money into a Student Account
Once you have added students to your Household, their names and schools will appear by clicking the
My Household link on the left-hand side of the page. This page will also display the current balance available
for each student. From this page you can deposit money into a Student Account, view purchase history and
add or remove students.
The following steps are required to deposit money into a student account.
STEP 1: GETTING STARTED

To deposit money into one or more student accounts, click Make a Payment.
STEP 2: ENTER DEPOSIT AMOUNT(S)

Enter the amount you want to deposit into each student account, and then click Add to Basket.

STEP 3: REVIEW DEPOSIT(S)

Review the amount(s) you have entered and verify the information is correct. If you need to adjust any
amount, click Continue Shopping. If the information is correct and you are finished, click Check Out Now.

STEP 4: ENTER PAYMENT INFORMATION

Enter your payment information, making sure to complete all required fields, then click Continue.

STEP 5: CARD VERIFICATION

If paying with a credit or debit card, enter the three- or four-digit Verification Code that appears on the
card, and then click Continue.

STEP 6: REVIEW ORDER

Deposit amount(s).
Payment subtotal.
Total amount
including any
convenience fee.

Review your order and make sure that all deposits are correct. This screen will show the amount of deposit
for each student, a subtotal of the payment and then the total payment amount including any convenience
fee to make a payment. If the order is correct, click Place Order.

STEP 7: PAYMENT CONFIRMATION & RECEIPT

When your order is complete, you will receive a confirmation number that can be used to locate this
transaction at a later date. We recommend you print this page and keep a copy for your records. After
clicking Print Oder, a printable receipt (sample below) will open in a new window.

After printing this page, close the receipt window and click Finish to complete your transaction.

